
 

Miskanaw Golf Club features a contemporary and challenging 18-hole course nestled amongst a 
backdrop of boreal forest and the Athabasca and Clearwater rivers.  

 
The PGA of Alberta Assistant Professional reports to the PGA of Alberta Head Professional carrying out 
the day to day responsibilities of the Golf department. The PGA of Alberta Assistant Professional will 
demonstrate excellent communication skills, leadership, and the ability to execute all duties laid out at 
Miskanaw. This position is integral in the maintenance and administration of daily inventory 
management and daily pro shop duties. 

RESPONSIBILITIES 

• Assists in scheduling and administration of all internal and private events and functions at the 
Golf Club. 

• Assists in organizing tournaments and assigns various duties for coordinating club and private 
events. 

• Supervises and sets goals for back shop and pro shop. 
• Liaises with club members, golf professionals, guests and staff. 
• Coordinates and conducts club events, tournaments and other member events as required. 
• Generates sales and inventory on a regular basis for the Golf Department and provides accurate 

and timely reports for Head Golf Professional. 
• Designs, formats and instructs Junior golf lessons. 
• Sanitizes and maintain a clean pro shop and back shop area. 
• Provides specialized fitting of equipment. 
• Experienced golf instructor with high level of self motivation to grow our clientele base 
• Maintains the golf cart fleet, keeping them clean, fueled and has an organized system with the   

mechanics to keep them in good working order. 
• Assists in preparing pro shop and back shop for spring opening and fall closing. 
• Ensures that all product costs are netted down to continue to maximize profit. 
• Maintains and acquires full product knowledge of inventory in Pro shop. 
• Performs all other related duties as assigned. 

 
QUALIFICATIONS: Education & Experience 

• High School Diploma or GED equivalent 
• PGA of Canada certification and member in good standing. 
• One (1) year of previous work experience as back shop or pro shop position. 



• For teaching, must complete all required PGA of Canada workshops and educational 
requirements. 

• 2+ years’ experience in trackman or other golf teaching software. 
 

QUALIFICATIONS:  Knowledge, Skills & Abilities 

• Strong organizational and time management skills. 
• Intermediate/advanced understanding of golf and its rules. 
• Excellent verbal and written communication skills. 
• Proficient in computer applications, specifically Excel, and proficient use of Point of Sale (POS) 

Systems.  
• Ability to multitask and work independently. 
• Excellent customer service skills. 
• Any custom club fitting, club repair, instructional seminars. 

COMPREHENSIVE BENEFITS PACKAGE 

• Excellent Teaching and Clinic Opportunities 
• Cell Phone Allowance 
• PGA of Canada Dues Allowance 
• Professional Development Allowance 
• Comprehensive Blue Cross Benefits - Health and Dental 

 OTHER REQUIREMENTS 

• This position may require travel between our various facilities within the Wood Buffalo Region. 
Access to reliable transportation is necessary. 

• Valid Class 5 Driver’s License Required. 
• Provide a Criminal Record Check with vulnerable sector check for review and acceptance. 

 

WORKING CONDITIONS 

• This position requires a flexible schedule including statutory holidays, early morning, late night, 
and weekend work. Hours of work will vary based on business needs and golf course 
requirements. 

• Job involves working under variable temperature conditions and noise levels, in indoor and 
outdoor settings. 

• This position may include heavy lifting of supplies and equipment up to 50 lbs. 
• This position requires use of standard office and golf equipment. 

 

 

 



SAFETY 

All employees are responsible and accountable for Regional Recreation Corporation’s health and safety 
policy. All employees at every level should be familiar with the requirements of the Alberta Occupational 
Health and Safety legislation as it relates to their work processes. 

The employee is expected to adhere to all company policies and to act as a role model in the adherence 
to policies.  These statements are intended to describe the general nature and level of work involved for 
this job. It is not an exhaustive list of all responsibilities, duties and skills required of this job.   
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